	[image: image1.png]



	    PQA SUPPLIER AUDIT OR AUDIT EXEMPTION REQUEST

	In order for JPL Procurement Quality Assurance to expedite the Audit/Audit Exemption process, please fill out this form to the best of your knowledge.  When complete fax to (818) 393-7675, or send electronically to PQA@jpl.nasa.gov, or mail to MS 241-123. 
ALL ITALICIZED FIELDS MUST BE COMPLETED


	SECTION 1:  REQUESTER INFORMATION

	TODAY’S DATE
     
	NEED-BY-DATE
     

	REQUESTER NAME
     
	REQUESTER TITLE
     

	REQUESTER EMAIL
     
	REQUESTER EXTENSION
     

	SECTION 2:  PROJECT/PROGRAM  INFORMATION

	WILL THE AUDIT/AUDIT EXEMPTION SUPPORT A PROJECT/PROGRAM?             YES    FORMCHECKBOX 
       NO   FORMCHECKBOX 


	IF YES, WHAT IS THE PROJECT/PROGRAM NAME(S)       

	PLEASE LIST THE PROJECT/PROGRAM NUMBER(S) AND TASK NUMBER(S)       

	SECTION 3:  GENERAL SUPPLIER INFORMATION

	SUPPLIER
     
	CAGE CODE

     
	PHONE NO.
     

	ADDRESS
     
	CITY
     

	STATE
     
	ZIP CODE
     
	WEBSITE

     

	SECTION 4:  SUPPLIER CONTACT INFORMATION

	QUALITY POINT OF CONTACT

     
	TITLE

     

	ALTERNATE POINT OF CONTACT

     
	TITLE

     

	SECTION 5:  GENERAL AUDIT/AUDIT EXEMPTION INFORMATION

	5.1     THIS REQUEST IS FOR  (SELECT ONE)

        FORMCHECKBOX 
     QUALITY SYSTEM AUDIT

        FORMCHECKBOX 
     PRODUCT AUDIT
        FORMCHECKBOX 
     PROCESS AUDIT
        FORMCHECKBOX 
     ONE-TIME PURCHASE AUDIT EXEMPTION (This exemption can only be used once every 3 years for a single supplier) 
        FORMCHECKBOX 
     QUALITY RISK IS ACCEPTED BY PROGRAM/PROJECT AUDIT EXEMPTION.  (Fax a copy of supplier quality risk acceptance form, JPL form 2823 or send

                      to MS 241-123.  Form must be received by PQA before evaluating this exemption.)

	5.2     AUDIT EXEMPTION REQUESTS WILL BE EVALUATED BY PQA AND WILL BE USED TO CONDUCT A SUPPLIER RISK ASSESSMENT.  IF THE RISK 

          ASSESSMENT INDICATES THAT YOUR REQUEST FOR AN AUDIT EXEMPTION CANNOT BE GRANTED, WOULD YOU WANT PQA TO COORDINATE
          AN AUDIT?  
        FORMCHECKBOX 
     YES  
        FORMCHECKBOX 
     NO

        FORMCHECKBOX 
     NOT APPLICABLE (only applies to Audit Exemption Request)
        

	5.3 DESIGNATED AUDIT REQUESTS WILL BE EVALUATED BY PQA ARE USED TO CONDUCT A SUPPLIER RISK ASSESSMENT.  IF THE RISK ASSESSMENT

INDICATES THAT THE AUDIT REQUEST IS NOT BENEFICIAL; WOULD YOU STILL WANT AN AUDIT OF THE SUPPLIER’S FACILITY?

        FORMCHECKBOX 
     YES

        FORMCHECKBOX 
     NO

        FORMCHECKBOX 
     NOT APPLICABLE (only applies to Audit Request)
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	    PQA SUPPLIER AUDIT OR AUDIT EXEMPTION REQUEST

	5.4     NASA SUPPLIER AUDITS CONDUCTED BY OTHER NASA CENTERS ARE SOMETIMES MADE AVAILABLE TO JPL  IN THE EVENT THAT THERE IS AN
          AUDIT AVAILABLE SIMILAR TO YOUR REQUEST, WOULD YOU WANT TO USE THAT AUDIT TO APPROVE THE SUPPLIER FOR A 1 YEAR PERIOD?

        FORMCHECKBOX 
     YES

        FORMCHECKBOX 
     NO


	SECTION 6:  PURCHASE INFORMATION

	LIST BELOW WHAT PRODUCT(S) OR SERVICE(S) WILL BE PURCHASED FROM THE SUPPLIER.

     


	WHAT WILL THE PURCHASE BE USED FOR?

 FORMCHECKBOX 
     FLIGHT
 FORMCHECKBOX 
     JPL CRITICAL ITEM/GROUND SUPPORT
 FORMCHECKBOX 
     RESEARCH AND DEVELOPMENT/PROTOTYPE WITH ANY POTENTIAL FOR FLIGHT

	 FORMCHECKBOX 
     OTHER (If other, describe)                         

	     

	IF PURCHASE IS FOR A PROJECT DESCRIBE BELOW HOW THE PRODUCT(S) OR SERVICE(S) WILL INTERACT WITH THE PROJECT.
     

	IF THE PRODUCT WAS TO FAIL, OR A SERVICE PROVIDED CAUSED THE SUPPORTING PRODUCT TO FAIL, WOULD THE IMPACT BE MISSION CRITICAL?

 FORMCHECKBOX 
    YES       FORMCHECKBOX 
    NO

IF NO, BRIEFLY DESCRIBLE IMPACT TO MISSION.

     


	ESTIMATED COST OF PURCHASE(S):          

	SECTION 7:  AUDIT INVOLVEMENT

	IF THE SUPPLIER IS AUDITED, ARE YOU INTERESTED IN ATTENDING THE AUDIT?

 FORMCHECKBOX 
    YES       FORMCHECKBOX 
    NO

	PLEASE FILL-IN THE BLANKS BELOW AS BEST AS POSSIBLE.

	TITLE
	FIRST NAME
	LAST NAME
	EMAIL
	WANTS TO

ATTEND AUDIT?
	WANTS TO BE COPIED ON AUDIT RECORDS?

	BUYER
	     
	     
	     
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO

	MAM
	     
	     
	     
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO

	PROGRAM

MANAGER  
	     
	     
	     
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO

	COG-E
	     
	     
	     
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO

	CTM
	     
	     
	     
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO

	JPL SITE QE
	     
	     
	     
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO

	List below any additional JPL personnel that would have interest in the audit.

	TITLE
	FIRST NAME
	LAST NAME
	EMAIL
	WANTS TO ATTEND AUDIT?
	WANTS TO BE COPIED ON AUDIT RECORDS?

	     
	     
	     
	     
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO

	     
	     
	     
	     
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO

	     
	     
	     
	     
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO

	List below any special considerations that should be taken into account for this particular purchase (i.e. ESD).
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