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PQA Supplier Audit Request













In order for JPL Quality Assurance to expedite the audit process, please fill out this form to the best of your knowledge.  Send email to PQA@jpl.nasa.gov for assistance.

NOTE:  Italicized fields must be completed; fields in (parenthesis) are optional.
REQUESTER INFORMATION

	Today’s date
	
	Audit need date
	

	Person requesting Audit
	
	Requester title
	

	Requester e-mail
	
	Requester extension
	


PROJECT INFORMATION

	Will the audit support a Project/Program? 
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 


	If yes, what is the Project/Program name(s) 
	

	Please list the Project/Program number(s) and task number(s)
	


SUPPLIER INFORMATION

	Supplier
	
	(CAGE)
	
	Phone #
	

	Address
	
	City
	

	State
	
	Zip Code
	
	(Website)
	

	(Supplier Quality Contact)
	
	(Title)
	

	(Alternate Point of Contact)
	
	(Title)
	


PURCHASE INFORMATION

	List below what product(s) or service(s) will be purchased from the supplier.  

	

	What will the purchase be used for?

	Flight
	 FORMCHECKBOX 

	Ground
	 FORMCHECKBOX 

	Research and Development/Prototype
	 FORMCHECKBOX 


	Other
	 FORMCHECKBOX 

	Describe
	

	If purchase is for a project describe below how the product(s) or service(s) will interact with the project.

	

	(Estimated cost of purchase(s)
	


SPECIAL CONSIDERATIONS

	List below any special considerations that should be taken into account during the audit, for example, ESD concerns.

	


PLEASE FILL-IN THE BLANKS BELOW AS BEST AS POSSIBLE 

	TITLE
	NAME
	EXTENSION
	EMAIL
	Want to attend audit?

	Buyer
	
	
	
	 FORMCHECKBOX 


	MAM
	
	
	
	 FORMCHECKBOX 


	Program Manager
	
	
	
	 FORMCHECKBOX 


	COG-E
	
	
	
	 FORMCHECKBOX 


	CTM
	
	
	
	 FORMCHECKBOX 


	JPL SITE QE
	
	
	
	NA

	Program QAE
	
	
	
	 FORMCHECKBOX 


	List additional JPL personnel interested in attending the audit, including requestor.

	
	
	
	

	
	
	
	

















COMPLETED FORM IS NOT FOR DISTRIBUTION OUTSIDE NASA; NOT CLEARED FOR EXTERNAL RELEASE.
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